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Welcome to St. Bernard’s 
Elementary School 

 
 

254 Summer Street, Fitchburg, MA 01420 
Main Office: 978-342-1948 

Fax: 978-342-1153 
 

Hours: 8:00am - 3:30pm 
 
 

MISSION STATEMENT 
 

St. Bernard’s Elementary School, inspired by the motto, “Deeds not Words,” is committed to 
providing a quality Catholic education by teaching the Gospel values of charity, responsibility, 
dignity and respect in a faith-centered community. 
 

OUR HISTORY 
 

St. Bernard’s School is a Catholic, parish elementary school, which was founded in 1886. The 
present building on Summer Street opened in 1966. The school is owned by St. Bernard's Parish 
at St. Camillus Church in Fitchburg and is affiliated with the Diocese of Worcester. St. Bernard’s 
Elementary School educates children from Pre-K to Grade 8. The faculty at St. Bernard's School 
consists of religious and lay teachers, all of whom are certified as elementary teachers by the 
Commonwealth of Massachusetts. 
 
Since 1886, St. Bernard’s has fulfilled its mission to provide generations of children with a 
solid academic education in the context of a Catholic environment. Its staff of religious and lay 
teachers is deeply committed to this education; to develop in each student a love of God, of self 
and of family, of home and country and of the world at large. 
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Faculty & Staff Directory 
2015 – 2016 

 
 

Position Name Phone Number/Extension 
Pastor – St. Bernard Parish Fr. Joseph M. Dolan 978 343-7459 

Principal Ms. Deborah W. Wright 978 342-1948  X  301 
Pre - K Mrs. Nancy Legendre                         X  200 

Kindergarten Sr. Irene Goguen PBVM                         X  201 
Grade 1 Mrs. Lisa Valera                         X  202 
Grade 2  Mrs. Jane Doiron                         X  203 
Grade 3 Mrs. Deborah Gallagher                         X  204 
Grade 4 Mrs. Kim Graustein                         X  205    
Grade 5 Mrs. Marsha Mc Cue                         X  206 
Grade 6 Mrs. Kathryn Caouette                         X  207 
Grade 7  Mrs. Paula Pelletier                         X  208 

Grade 7 - Science Mr. Steven Maki                         X  210   
Grade 8 Mrs. Margaret Maki                         X  210 

Grade 8 - Science Ms. Deborah W. Wright                         X  301 
Art & 5th Grade S.S. Mrs. Marilu Ingemie                         X  212 

Library Mrs. Linda Tackett                         X  213 
Music Mr. William Beck                         X  211 

Technology Mrs. Andrea Rheault                         X  241         
A.D. &  

Physical Education 
Mr. Steven Maki                         X  210 

Administrative Assistant Mrs. Lynne Cole                         X  303 
Administrative Assistant Mrs. Kathryn Grammel                         X  300 

Lunch Director Mrs. Joanne Novelli X  316 
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PHILOSOPHY AND OBJECTIVES 
 
We are Catholic educators, instruments of our God, exemplifying Christian values and positive 
attitudes, as expressed in our kindness, compassion, understanding, and love of God's children, 
our students. 
 
St. Bernard’s exists to assist the family in the shared responsibility of the development of its 
children. We recognize that without parental support and involvement, we cannot fulfill our goal 
of educating children in a Christian manner. We believe that education is a shared responsibility 
of the home, the school, the Church and the community. With the mutual cooperation of all, 
we strive to provide a Christian educational atmosphere and program in which each student 
is allowed an opportunity to develop his/her own unique 
gifts of spiritual, moral , intellectual, social and physical capabilities. 
 
St. Bernard’s Elementary School strives to make education a life forming experience by 
implementing the following goals and objectives: 
 

• To teach students to worship God in Spirit and in Truth. 
• To instill in students the values of respect, courtesy and kindness towards everyone. 
• To provide an atmosphere in which students will acquire the quality education and 

growth in leadership traits traditionally associated with American Catholic education. 
• To affirm  in each students individual dignity, responsible decision-making, and pursuit of 

academic excellence 
• To prepare students to meet their responsibilities to God, family, neighbor and country.     

 
St. Bernard’s firmly believes in the principle that every student is unique with special talents 
and limitations. Therefore, as educators, we strive to provide all available opportunities to 
enable our students to develop their talents as fully as possible. 
 
In carrying out our philosophy, St. Bernard’s strives to: 
 

• To lead each student to encounter Christ in a prayerful life of action 
• To create an awareness of community - the community of which each is an integral part 
• To develop the power of correct expression 
• To cultivate an appreciation of good art, music and literature 
• To develop, maintain, and increase basic reading and study skills 
• To impress upon the student that St. Bernard’s Elementary School is presenting the 

tools with which each may  grow in his or her search for self-satisfaction, fulfillment of 
dreams, rich personal relationships and the attainment of Christian attitudes. 

 
To accomplish these goals, the faculty functioning as a faith and social community guides, 
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instructs, prays and strives to be a good example. 
 

ADMISSION 
 
To apply for admission to St. Bernard’s School, ability to meet financial responsibilities and 
capability of compliance with scholastic demands and standards are required. Registration will 
take place during Catholic School Week in late January. 
 
Children applying for: 
 
Preschool - Must be 3 years old before September 1and toilet trained 
Kindergarten - Must be 5 years old before September 1 
Grade One - Must be 6 years old before September 1 
 
All new pupils must present a birth certificate, a baptismal certificate (if applicable) and 
immunization records.  A non-refundable registration fee is required at the time of application. 
 
We assess the readiness of a student to be capable for the work of a given grade through the 
interview process with the principal and by reviewing the academic records of the previous 
school. 
Parents are also requested to grant permission to the administration to contact the child’s former 
school to speak with the principal, guidance counselor and/or previous teachers.  We reserve the 
right to administer grade level testing for readiness as seen applicable by the administration.   
 
A student seeking acceptance into St. Bernard’s Elementary School who is under the direction 
of an Individual Education Plan (IEP) is mainstreamed.  Adaptations, within reason, are made 
on an individual basis.  Title 1 services are available however parents of a child with a severe 
learning disability are informed that the school may not have the level of services available to 
meet their child’s needs. 
 
All new students are accepted on a trial period both academically and socially.  If during this 
trial period there are any problems, parents may be asked to withdraw their child St. Bernard’s 
Elementary School. 
 
Enrollment Policy 
 
Enrollment preference is given to current students, siblings of students in attendance, St. Bernard 
Parish members and to other students as space is available. 
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FACTS Management Company 
 
Families not paying tuition in full in June are required to complete and set up a tuition payment 
plan agreement with the FACTS Management Company.  Additional information is available 
in registration packets or in the School Office. 
 
Financial Aid 
 
St. Bernard’s Elementary School participates in the Diocese of Worcester’s Financial Aid 
program. Families seeking financial aid must apply for it through FACTS Management prior to 
April for the following school year. The link to FACTS is available on our school website. 
Information about this program is also included in the enrollment materials provided to our 
families and perspective families. Financial Aid is not offered to Pre-K students per Diocesan 
policy. 
 
Non-Discrimination Policy 
 
St. Bernard’s Elementary School, in accepting students, follows a policy of non-discrimination 
on the basis of religion, race, sex, national origin, or age in accordance with the laws of 
Massachusetts, and with reasonable accommodations, any handicapping conditions. 
 
 
Financial Policies 
 
Delinquent Tuition Policy 
 
Tuition accounts must be current and active at all times.  Failure to make payments when due 
may result in the student not being allowed to participate in extra-curricular activities including 
school activities, sports or functions. St. Bernard’s Elementary School reserves the right to 
request payment by money order or certified check when payment is being made on a 
delinquent, unresolved, or inactive tuition account. Tuition accounts for all students must be 
current at the end of each academic quarter.   
 
Overdue Tuition & Late Fees 

 
A late fee of $30.00 will be imposed on delinquent accounts after 15 days.  This is in addition to 
any charges that are imposed by your bank/credit union, credit card and the $30.00 missed 
payment fee by FACTS Management Company.  
 
Returned Check Fees 

A $50.00 charge will be imposed for any check that is not honored by the bank/credit union on 
which it is drawn.  This is in addition to any charges that are imposed by your bank/credit union 
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and a $30.00 missed payment fee by FACTS Management Company.  For unresolved, inactive, 
or delinquent tuition balances, or after a personal check has not been honored by a bank/credit 
union, only a money order or a certified check will be accepted for payment.  Returned checks 
are not re-deposited. 

 
Students Enrolling After the Start of the School Year 

 

Students who register after the beginning of the school year will be charged tuition according to 
the number of months attended.  Any part of a month will be counted as a full month of 
attendance when determining the amount of tuition to be charged. 
 
Withdrawal/Transfer and Refund Policy: 
 

• St. Bernard’s Elementary School must be notified in writing of the student’s 
withdrawal/transfer. This written notification, must be received five (5) business days 
prior to the scheduled date of your FACTS tuition payment plan agreement for 
withdrawal of funds from your account in order to stop payment. 
 

• Refunds, if applicable, will be issued one (1) month after the date of withdrawal/transfer 
(as stated on the withdrawal/transfer notice). 
 

• Registration/processing fee payments are non-refundable. 
 

• Payment quarters end on the last day of October, January, March, and the last day of 
school.  Any part of a quarter that a student is in attendance will be counted as a full 
quarter of attendance when determining the amount of tuition to be charged. 

 

ATTENDANCE 
 
Regular attendance is absolutely necessary for effective learning.  Pupils should be in school 
every day except in case of illness or emergency.  
 
Parents should notify the school office at 978-342-1948 before 9:30 a.m. if their child or 
children will be absent. Please listen to the voicemail prompts and select x300 and leave a 
voicemail message to include the following information. 
 

• Name of caller 
• Student's name and grade 
• Reason for absence 
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It is the students’ responsibility to ask the teacher in each class what assignments must be made 
up and the date they are due. Assignments that have a due date must be turned in on or before the 
due date to receive credit for them. Students who are frequently absent jeopardize their 
possibility for promotion. 
 
Upon return to school after a communicable disease, the student must present a note signed by a 
physician in accordance with the regulations of the Fitchburg Board of Health. 
 
The school generally recognizes the following excusing causes for school absence: 

• Sickness of the student or of a member of the immediate family when contagion is a 
factor, verified by a    

• note from a parent, guardian or doctor. 
• Death of a member of the immediate family. 
• Attendance at an important family function: e.g., graduation or a wedding of a member of 

the  
• immediate family. 
• The student is required to be part of a legal procedure. 

 
If school is cancelled for any reason other than weather, a printed notice from the school office 
or a Connect-Ed message will be sent home. Updates will also be included on 
www.stbernardselementary.org 

 
Early Dismissal 
 
For the safety and protection of each child, a parent/guardian must send a written request for 
his/her child's early dismissal. The school administration may release a student only to a parent 
or authorized person who must come to the office and sign the child out. Parents are NOT to go 
to the classroom to retrieve a child. 
 
Routine medical or dental care, shopping trips and similar activities are not just cause to miss 
school. Because of the difficulty of securing appointments with medical and dental specialists, 
these appointments will be honored by submitting a written request signed by a parent or 
guardian on the day of the requested dismissal. 
 
For the Safety of Our Students 
 
For the safety of all the students, NO cars should be in the circle in front of the school between 
2:45 and 3:30 p.m. so that the buses can transport the students safely.   
 
Tardiness 
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School begins promptly at 9:00 a.m. when the first bell rings.  A student is marked tardy on the 
attendance chart if he/she is not in the classroom for the opening exercises. Students are expected 
to be punctual for ALL classes.  Any student arriving after 11:45 a.m. will be marked absent for 
the day.  
 
Repeated unexcused tardiness may warrant parental contact. Tardiness attributed to late bus 
transportation or private car transportation due to inclement weather will be excused.  
 
Vacation 
 
Every family receives a copy of the school calendar at the beginning of the school year which 
advises our families of the dates of vacation periods. We highly discourage families from taking 
time off from school for vacation.  Teachers are not responsible for preparing special 
assignments for those students or for giving work beforehand. It will be the responsibility of the 
student to make up class work upon returning to school. 
 
There will be situations where teachers cannot make up for missed classroom activities and 
assignments. If such a case exists, students will be required to perform "meaningful, alternative 
out-of-classroom work" which will be assigned upon their return. 

ARRIVAL and DEPARTURE 
 
Preschool students are to be escorted to and from their classroom by a parent or guardian.   
 
Kindergarten students are to be brought to the main lobby of the school.  Parents are asked to be 
sure an adult receives the child and then are asked to exit the building. 
 
Students in grades K-8 who are transported by car may be dropped off as early as 7:45 a.m.  
Students in Preschool through grade 2 who are dropped off before 8:30 a.m. must attend the 
Morning Care Program located in the Preschool classroom and will be charged accordingly. 
Students in Grades 3-8 may arrive as early as 7:45 and will go to the cafeteria where they will 
be supervised.  
 
 When dropping off students, please pull up to the front of the building, ask your child to exit 
the vehicle on the curbside and pull away.  For the safety of all, please DO NOT Park in the 
circle.  
 
Dismissal 
 
Dismissal is at 3:00 p.m. Parents/Guardians who are going to be late picking up students are 
requested call the school office at 978 342 1948.  Any student not picked up by the end of car 
line will be immediately directed to the After School Program and parents will be charged 
accordingly. 
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Bus students will be dismissed as busses arrive.  Car line students will be dismissed by family 
as their ride arrives.  A family nametag should be clipped to the driver’s visor and be visible to 
the teacher on duty in the parking lot. All students should enter their vehicles from the 
curbside.   
 
Visitors 
It is required that all parents and visitors sign the Visitor Register outside the main office.  A 
visitor’s pass must be worn at all times while visiting the school.  NO parents or visitors may go 
to the classrooms without the knowledge and permission of the office and the teacher.  
 

BEHAVIOR AND DISCIPLINE 
 
Discipline that will foster learning will be stressed in our school. It is extremely important that 
our students and parents understand our expectations and that these expectations are consistent 
among all members of our staff. In all fairness to students, parents and staff members, a firm, 
consistent and comprehensive discipline policy will be maintained at St. Bernard’s Elementary 
School. The responsibility and accountability for a student’s actions falls to the cooperative 
efforts of the student, parents, teachers and the administration. 
 
Behavior Guidelines and Expectations 
 
Any conduct in or out of school that reflects negatively upon the reputation of the school may be 
subject to disciplinary action. 
 
All Students are expected to: 
 

• Follow the directions of those in charge 
• Be respectful and courteous in word and action to faculty, staff and other students 
• Dress in proper uniform at ALL times 
• Be accountable for their behavior 
• Be respect of the property and belongings of the school and other people 
• Keep the school neat and clean - no littering 
• Refrain from chewing gum in the school and on the school grounds 

 
St. Bernard’s Elementary School reserves the right to discipline a student/s for actions 
committed on or off school grounds if they are intended to have a negative effect on a student/s 
or they adversely affect the safety and well- being of student/s while in school. 
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Bathroom Behavior  
 

• The bathrooms are NOT a place for socialization and should be used when needed for 
their function. 

• Bathrooms should be kept clean for the benefit of all. 
• Used paper towels should be left in the wastebaskets provided. 
• Students must wash their hands before returning to class. 

 
Bus Riders 
 
Courteous and respectful behavior is mandatory on the bus. Loud, noisy conversation screaming 
or yelling, changing of seats, disrespect to bus drivers or other students will not be tolerated. 
The driver shall report the name of any individual involved to the School Principal and to the 
Fitchburg Public School Transportation Officer. 

• Pupils shall remain seated when the vehicle is moving. 
• Smoking is not permitted on a school vehicle. 
• Littering in school vehicles will not be tolerated. 
• There will be no profane language, throwing of any objects, quarreling or improper 

conduct on a school vehicle or at a school bus stop.  
• Students can be suspended from taking the bus for violation of bus rules. 

 
Car Riders 
 

• Students must be picked up by a parent unless the office has a note stating otherwise. 
• Parents or guardians must come to the office and sign out a student for early dismissal 

during school hours. 
• Parents must put the student’s last name on their visor while in car- pick up line. 
• We ask that parents NOT park out back until 2:45. This is for the safety of the students at 

recess. 
• For the safety of students, students should enter and exit cars on the CURBSIDE ONLY.  
• Please refrain from cell phone use during car line. Cell phones use is a safety hazard 

for students and faculty and interferes with our walkie- talkie system during dismissal. 
• Students who are not being picked up on time will be sent to the After-School Program. 

Parents will be charged accordingly. 
• If attending an after school activity, students must be picked up promptly at the time 

designated by the        director of the activity. 
 
Cell Phones 
 
Cell phones are NOT allowed in school.  If a student must have a cell phone for after school 
use, the phone must be turned in at the office before school and picked up at the end of the day.  
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Cell phones will be confiscated from students who do not turn them in at the office and parents 
will be required to retrieve the phone.  Cell phones are not allowed on field trips. 
  
 
Discipline Policy 
 
Detentions are issued due to the inappropriate behavior of the student. For all students in Grades 
4 through 8 the Detention Policy agreed upon by the Faculty is as follows: 

• Any disrespect of teachers 
• Verbal or physical abuse of other students 
• Being sent from the classroom for disruptive behavior 
• Disrespectful notes written or passed in school 
• Being assigned to the lunch bench for the 3rd time in one calendar month. Lunch bench is 

for minor infractions of classroom or school rules 
 
Detentions will be served on afternoons from 3:15-4:15 p.m. Please come for students on time.  
A written notice will be sent home to the parents which must be signed and returned to school. 
There will be a 24-hour notice period. 
 
If three detentions are received within one calendar month, a meeting with parents, teachers 
and the Principal will be arranged. Any missed detentions will become 2 detentions. 
 
Parents may not excuse their child from detention. We ask for and appreciate your cooperation 
in this matter. Disruptive or disrespectful behavior cannot be tolerated. 
 
Drugs 
 
The possession, sale and/or use of any controlled drug, including alcohol, look-alike drug, or 
paraphernalia may result in immediate student suspension from school and all school activities 
for the duration of the suspension. Police will be notified and parents/guardians must meet with 
the Principal. 
 
Hallway Behavior 

• When passing in the halls, students are requested to: 
• Stay in line when walking as a group with the class. 
• Use hands, not feet when opening doors. 
• Walk, never run in the hallways. 
• Observe and appreciate the artwork displayed in the building without touching it. 
• Remember that all teachers have a right to discipline any student. 
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Classroom Behavior 
 
Students will: 

• Pay attention when the teacher is speaking. 
• Politely listen when another student is speaking. 
• Use language that shows respect for those around them and respect for themselves. 
• Maintain textbooks in good condition. Hard cover books should never be written in and 

should always     be covered. They are very expensive. 
• Come to school prepared for class. Bring appropriate materials - pencils, books, 

assignment, etc. to class. This shows responsibility. 
• Work quietly without disturbing others. 
• Complete work carefully, neatly and on time.  
• Return homework assignments completely and on time. 
• Listen carefully to the intercom when it is used. This is one way that important messages 

are distributed. 
• Deliver all school notices to their parents the day they are distributed at school. Often, 

these notices must be returned the next day. 
• Never bring electronic games, i-pods, mp3 players, etc. They are expensive and usually 

cause undue commotion.  They will be confiscated and may not be returned until the end 
of the school year. 

 
Cafeteria Behavior 
 
Students are reminded: 

• To be polite to those serving them.  A “please” and “thank you” are always appreciated. 
• To walk in an orderly manner and wait quietly until served. 
• To immediately find their table and sit down after being served. 
• To dispose of lunch materials in an appropriate manner before being dismissed to recess. 
• To keep tables and floors areas as clean as possible. 
• To remember that the directions of any teacher or  parent volunteer providing 

supervision during lunch    
• and recess time should be followed in a prompt and courteous manner 

 
Suspension 
 
A student will receive a school suspension for repeat detentions or any major infractions deemed 
by the school administration. Parents will be contacted immediately. 
 
Technology Behavior 
 
Students and parents/guardians of St. Bernard’s Elementary School may not put pictures or 
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videos of school events or classes on Facebook, MySpace or any other similar websites without 
permission from the school principal and pastor. 
 
Engagement in online blogs such as, but not limited to, MySpace.com, Xanga, Friendster, 
Facebook, etc. may result in disciplinary actions if the content of the student or parent’s blog 
includes negative comments regarding the school, the faculty, the administration, other students 
or the parish.  
 
I-pods, electronic games or any other electronic devices are prohibited in the school.  Such 
items will be confiscated and may not be returned until the end of the school year.  St. 
Bernard’s Elementary School reserves the right to check and/or search anything a student brings 
to school.  
 
Weapons Policy 
 
A student shall not possess, use, attempt or threaten to use any weapon on school premises or at a 
school-related situation for any reason or at any time. 
 
IN ORDER TO PROTECT THE STUDENTS OF ST. BERNARD’S ELEMENTARY 
SCHOOL,THE PRINCIPAL AND PASTOR MAY EXPEL FOR A MINIMUM OF ONE 
CALENDAR YEAR ANY ELEMENTARY SCHOOL STUDENT FOUND IN POSSESSION 
OF A GUN OR KNIFE ON SCHOOL PREMISES OR AT A SCHOOL-SPONSORED 
SITUATION. POLICE WILL BE NOTIFIED AND PARENTS/GUARDIANS MUST MEET 
WITH THE PRINCIPAL. 
 

ACADEMICS 
 
Eligibility for Sports and Extra-Curricular Activities 
 
A student in Grades 4-8 earning a “D” in any subject will be placed on Academic Probation and 
will be not be eligible to participate  in any sports and/or extra-curricular activities until the 
grade has been raised to a minimum of a – C (C minus) on the next Progress Report or 
Report Card. 
A student in Grades 4-8 earning an “F” in any subject will not be eligible to participate in any 
sports and/or extra-curricular activities offered by the school until the grade has been raised to a 
minimum of a –C ( C minus) on the next  Report Card. 
 
Field Trips 
 
Field trips are privileges afforded to students. Students can be denied participation if they fail to 
meet academic or behavior requirements. 
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• Parents will receive written notification of any field trip being planned for their students. 
• Parent permission slips for field trips must be returned to the school two days before the 

trip. No child   may attend any trip without a signed permission slip. Verbal permission is not 
acceptable. 

• No refunds are possible for school field trips. 
• No cell phones are permitted on field trips. 
• Appropriate behavior is required at all times; inappropriate behavior may result in loss of 

future field trip privileges. 
• All parents must have a CORI check prior to chaperoning any field trip. CORI check 

forms are available in the office. Photocopies of a driver’s license will be taken as part of 
the CORI process. CORI checks must be completed at least 3 weeks in advance – no 
exceptions will be made. 

• Passing grades are required in all subjects and all tuition must be paid in full prior to 
the 8thgrade Class Trip to Washington, D.C. in order for students and parents to 
participate. 

 
Graduation Standards 
 
A student at St. Bernard’s Elementary School must successfully complete the course of study 
set forth by attaining a passing grade in all major subject areas.  These include Religion, 
Mathematics, English, Social Studies, Science, Vocabulary and Reading/Literature.  Failure in 
the final average of any of the subjects listed  
 
above may result in the student being unable to participate in graduation events including the 
annual 8th Grade Class Trip to Washington, D.C. Diplomas are awarded upon the successful 
completion of the course of study. 
 
Homework 
 
Students are assigned homework to reinforce material studied in class. Students cannot hope to 
obtain satisfactory grades in school unless they review at home the lesson taught that day or 
prepare for the next day. The purpose of homework is to support skill development as well as to 
support the development of a sense of responsibility and self-discipline in our students. 
  
The following is a general guideline for the amount of time an average student should spend on 
homework per evening. Keep in mind that students work at varying rates in different subjects; 
the time needed for a specific homework assignment will vary as much as the individual students 
vary. 
 
 
Grade Average Time 
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Grade 1 10 to 20 minutes 
Grades 2 & 3 20 to 30 minutes 
Grades 4,5, & 6 40 to 60 minutes 
Grades 7 & 8 60 to 90 minutes 
 
 
Teachers will NOT give Extra Credit Work at the end of the quarter to make up for missing 
assignments. 
 
Assignment Books or Planners 
 
All students, Grades 3-8, will be given an Assignment Book or Planner. This is used daily in 
class and taken home at the end of every day. Use of the assignment book or planner helps both 
students and their parents stay current with homework assignments. Students are responsible for 
keeping assignment book s with them and updated. 
 
Homework Policy 
 
 After a student in Grades 4-8 has missed 2 homework assignments in a specific subject, a written 
notice that two assignments are missing will be provided to parents. Each subsequent missing 
assignment in that subject will result in two points off the final grade point average in that 
subject. 
 
Honor	  Roll	  -‐	  Grades	  4-‐8 
 

• High Honor – A in all subjects;  E, G, or S 
• Honors– A or B in all subjects;  E, G or S 

No student will be eligible for the Honor Roll if there is a grade of N or U on the report card in 
Computer, Physical Education, Art, Music, Homework, Conduct, or Effort. 
 
Physical Education 
 
All children are required to participate in Physical Education class once a week unless excused 
by a written doctor’s note.  Proper gym attire is required. 
 
 
Progress Reports  
 
Progress Reports will be sent home with students mid- way through each quarter indicating their 
progress in academic subjects.  Teachers are available for consultation with parents upon request 
either by calling the school and leaving a message at the teacher’s extension or by sending a 
note. A p p o i n t m e n t s  a r e  r e q u i r e d  a s  a l l  t eachers have duties or may have other 
obligations both before and after school. 
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Promotion and Retention Guidelines 
 
Students in Grades 4-8 must score a minimum average of 65% for the year to pass.  Parents of 
students in danger of retention or of not graduating will be notified.  When promotion is in 
question, a meeting with the parents and of all teachers involved will take place. The final 
decision will be made by the Principal.  Any student in Grades 4-8 who fails a subject in the 
final average must successfully complete a summer course in that subject area in order to be 
promoted to the next grade level. 
 
Religious Education Program 
 
As part of our curriculum, all students are required to study the Catholic faith traditions as 
presented in our Religious Education program.   
	  
Report Cards 
 
Parents will be notified of their child's progress by a Report Card issued four times a year at the 
end of each quarter. Teachers are available for consultation with parents upon request either by 
calling the school and leaving a message at the teacher’s extension or by sending a note. 
A p p o i n t m e n t s  a r e  r e q u i r e d  a s  a l l  t eachers have duties or may have other 
obligations both before and after school. 
 
Academic Achievement Key for Grades 4 -8 in Religion, Math, Science, Social Studies, 
Reading, English/Writing. Spelling and World Language: 
 
A+ 98-100 C+  77-79 
A  93-97              C          73-76 
A-  90-92              C-  70-72 
B+  87-89              D   66-69 
B  83-86              F   Below 65 
B-         80-82  
 
Textbooks 
 
Students are responsible for the textbooks they receive at the beginning of the year.  All 
hardcover books are numbered and loaned to our students.  These books are to be covered at all 
times. It is expected that they be returned in the condition in which they were distributed.  
Students who lose, damage or deface a book in any way will be responsible for the cost of 
replacing the text.   
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DRESS CODE 
 
The purpose of being a uniformed school is to assure each student a structured and 
noncompetitive environment. Adherence to the dress code is mandatory. Parents are expected to 
help enforce the regulations concerning the dress code. All students should be in full uniform 
every day. A student must present a written note if for some reason they cannot wear their 
uniform. Uniforms should be clean, pressed, buttons attached and hems intact. Shirttails are to 
be tucked into the waistband. Uniforms and gym attire should be purchased at Shack’s 
Clothing, 446 Main St., Fitchburg, 978 342-0707. 
 
 

Grade Required Uniform Optional Uniform Optional 
Uniform 

Footwear  
             Winter 

May be worn after 
Columbus Day until 
April Vacation. 

    Fall & Spring 
August to Columbus 
Day  & April Vacat- 
ion to end of year 

  

Girls  
K-3 

Plaid jumper, white oxford louse, 
navy cardigan sweater, white or navy 
knee socks, ankle socks or tights.  
Socks must rise over the ankle bone. 
Walking shoes with ties, straps, 
Velcro closings. Shoes should be 
brown, black or navy in color. 
 

Uniform navy hooded 
sweatshirt with St. 
Bernard’s across the 
front or polartec vest 
with school emblem. 
Navy pants with belt. 
(Purchased at Shack’s 
Clothing) 

Navy shorts with belt, 
white polo with school 
emblem. 

Walking type 
shoe with tie, 
strap or Velcro 
closings. Sturdy 
slip-on styles. 
No dress shoes, 
flats, or ballet 
styles. No boots 
indoors. 

 

Boys 
K-5 

Navy pants, belt, light blue polo, navy 
blue V-neck sweater, navy or dark 
colored socks. Socks must rise over 
ankle bone.  Walking shoes with tie 
or Velcro closings. Shoes should be 
brown, black or navy in color. 

Uniform navy hooded 
sweatshirt with St. 
Bernard’s across the 
front or polartec vest 
with school emblem.  
Navy pants with belt. 
(Purchased at Shack’s 
Clothing) 

Navy shorts with belt, 
light blue polo. 

Must be 
walking type 
shoe with tie, 
strap or Velcro 
closings. Sturdy 
slip on styles. 
No boots to be 
worn indoors. 

 

Girls 
4-8 

Navy or grey skirt - no shorter than 
2” above the knee, white oxford 
blouse*, grey or navy V-neck 
sweater, navy, white or grey knee 
socks or tights. Walking shoes with 
tie, strap or Velcro closings. Shoes 
should be brown, black or navy in 
color.  * Gr. 8 Girls have a choice of 
white, pink or pale yellow blouses. 

Uniform navy hooded 
sweatshirt with St. 
Bernard’s across the 
front or Polartec vest 
w/ school emblem. 
Navy pants with belt. 
(Purchased at Shack’s 
Clothing) 

Navy shorts with belt, 
white polo with school 
emblem. 

Must be 
walking type 
shoe with tie, 
strap or Velcro 
closings. Sturdy 
slip on styles. 
No dress shoes, 
flats, or ballet 
styles. No boots 
indoors. 

 

Boys 
6-8 

Navy pants, belt, short or long sleeve 
light blue oxford shirt, navy or grey 
V-neck sweater, navy tie, navy or 
dark colored socks. Socks must rise 
above ankle bone. Walking shoes 
with tie, strap, or Velcro closings. 
Shoes should be brown, black or navy 
in color. 

Uniform navy hooded 
sweatshirt with St. 
Bernard’s across the 
front or polartec vest w/ 
school emblem.  Navy 
pants w/ belt. 
(Purchased at Shack’s 
Clothing) 

Navy shorts with belt, 
white polo with school 
emblem. 

Must be 
walking type 
shoe with tie, 
strap or Velcro 
closings. No 
boots to be worn 
indoors. 
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Gym 
Uniform 
All 
Grades 

 
Gym shirt, sweatshirt, shorts, 
sweatpants and athletic sneakers with 
socks.  

 Purchased at Shack’s 
Clothing. 

   

 
Revised 5/5/15 
 
General Appearance 
 

• Hair must be clean and neat with bangs above the eyebrows. Hair coloring and or 
bleaching is not permitted. Boys’ hair should be trimmed around the ears and not touch 
the shirt collar. No excessive or faddish hairstyles are permitted. 

• No cosmetics, nail polish or artificial nails may be worn.  Clear Chapstick is allowed. 
No visible tattoos, including temporary tattoos, or body piercings of any kind. 
Girls may wear small non-dangle earrings. Boys are not allowed to wear earrings. 
Girls must adhere to the longer than fingertip length when wearing uniform skirts, 
jumpers and shorts. 

• Footwear: Walking shoes with ties, straps or Velcro closings. Shoes should be brown, 
black or navy in color.   

 
Gently Used Uniforms 
 
Gently worn school uniforms are available free to any family. Uniforms are stored in the closet 
located in the office hallway. D o n a t i o n s  o f  gently used uniforms that have been freshly 
laundered and in very good condition, with all the buttons etc. are always welcome.   PLEASE 
only donate items you would want your own child to wear. 
 
Non-Uniform Day Guidelines 
 
Appropriate dress is always required including on days designated as Out of Uniform Days in 
school or at any school event. The following is never appropriate at school or school related 
events:  
 
T-shirts with inappropriate sayings, tank tops/muscle shirts, off-the-shoulder shirts, or mid-drift 
shirts  
Torn or tight jeans or pants, tight or short skirts or shorts, spandex or low-rise pants 
  
Girls who wish to wear yoga pants must wear a tunic top and must adhere to the standard of 
longer than fingertip length. Girls wearing skirts, dresses, shorts or tunic tops, must adhere to 
the standard of longer than fingertip length. Girls’ tops and dresses must have strips that are two 
fingertips wide.  
 
Sneakers and tennis shoes are acceptable on non-uniform days.  Students may never wear flip 
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flop sandals or open back shoes to school or a school event.   
 
Other than the change in attire, all other standards of general appearance apply. If a student is 
inappropriately dressed, parents will be called to bring in their child's school uniform. 

	  
Physical	  Education	  Uniform	  
 
St. Bernard’s Physical Education uniform consists of shorts, sweatpants, t-shirt and sweatshirt.  
All items may be purchased at Shack’s Clothing.  Athletic sneakers and sport socks are required 
on gym days.  No jewelry is to be worn on gym days to prevent loss or injury. 
 

COMMUNICATIONS	  
 
In keeping with the Church principles of subsidiary, problems should be solved at the lowest 
level possible.  Thus, persons having a problem with a teacher should go directly to that teacher 
before going to the principal.  Only after such attempts have failed, should the Principal be 
contacted. Doing this prevents uneasiness and tension.  A well- balanced child can only develop 
with the full cooperation of parents and teachers. The Principal, Faculty and Staff are ready and 
willing at all times to be of service to the students entrusted to our care. 
 
Methods of Communication 
 
St. Bernard’s Elementary School communicates important information to parents via e-mails, the 
Connect 5 phone calling system, notices sent home and our website at 
www.stbernardselementary.org. The school works hard to keep families updated on oncoming 
events and important information.  Please visit the website weekly for lunch menus, calendars 
and updates. Look for Thursday Envelopes to come home each week. 

	  
Change of Address or Phone Number  
 
Please	  inform	  the	  office	  of	  any	  change	  of	  address	  or	  phone	  numbers.	  Please	  notify	  the	  office	  
if	  a	  land	  line	  is 
discontinued. 
 
No School  Announcements 
 
St. Bernard’s Elementary School follows the same No School or Delay Announcements as the 
Fitchburg Public Schools. Announcements are made on Channels 4, 5, 7 and Fox 25 – TV and 
websites. Sign up for texts via the stations to be sent to your mobile devices. 
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• Connect 5 – The St. Bernard’s School community will receive a phone call as early as 
possible informing our families, faculty and staff of cancellations or delays. 

 
• Facebook – Follow us on Facebook. Cancellation and Delay announcements will be 

posted on our Facebook page. 
 
Pre- K and Extended Care – Morning Session 
 
In the event of a One Hour Delay: 
 

• Extended Care before school will begin at 8:45a.m. 
• Preschool will be in session from 10 a.m. to noon; classroom will open at 9:45AM. 

Afternoon session   
  ends at 3:00 p.m. 
 

In the event of a Two hour Delay: 
 

• Extended Care will begin at 9:45 a.m. 
• Preschool will be in session from 11:00 a.m. to noon; classroom will open at 10:45 a.m. 

Afternoon session ends at 3:00 p.m. 
 
Kindergarten: 
 
When there is a delay, Kindergarten will follow the same schedule as announced for Grades 1-8. 
 
Telephone	  
 
Students are not allowed to make phone calls from school In case of sickness or accident; the 
school will notify the parent. The phone will not be used to call home for forgotten assignments. 
 

ATHLETIC	  AND	  EXTRA	  CURRICULAR	  ACTIVITES	  
 
Team sports are supervised by our Athletic Director, Steve Maki. Parent volunteers coach the 
individual teams. One Safe Environment training program must be completed to volunteer or 
coach. All coaches and volunteers must be CORI checked each year per policy of the Diocese of 
Worcester. 
 
Athletes are representatives of our school at all times. All Bernadian athletes are expected to 
behave as young gentlemen and ladies. Athletes are expected to wear appropriate attire at 
practices and the correct uniforms to games. They are to conduct themselves in a sportsman-like 
manner toward their team mates and competitors. 
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Bernardians do not boo or make derogatory comments. This includes our school athletes, their 
parents and families, or our fans. Bernardians strive to treat others as they wish to be treated. 
 
Athletics and extracurricular activities are important ways for students to explore their talents 
and skills but they are extra. They also create opportunities to show our students that we as 
adults practice good sportsmanship and Christian charity. 
 
Sports 
 

• Fall  
                           Girls - Field Hockey – 6, 7 & 8 
                           Boys - Flag Football – 6, 7 & 8 
 

• Winter – Boys Basketball  -  3,4,5,6,7 & 8 
                            Girls Basketball –  3,4,5,6,7 & 8 
                           Ski & Snowboard Club 3-8 
 

• Spring  - Girls Cheerleading 4-8 
 

 
St. Bernard’s Central Catholic High School - 7th and 8th Graders have the opportunity to 
participate on the following St.B CCHS sports teams:  
 

• Boys & Girls Soccer 
• Boys  & Girls Lacrosse 
• Girls Softball 
• Boys Baseball 

 
Other sports could be possible with a waiver from the MIAA. 
 
Band	  -‐	  Paul Effman Music Service 
 
Music lessons for students from Grs.1-8 for violin, woodwinds, flute, drums and brass are 
offered. A schedule for lesson and instrument rental fees is provided at the start of each school 
year and is collected through the band company.  

	  
Drama	  Club	  -‐	  Grades	  6,	  7	  &	  8-‐	  Mrs.	  Deborah	  Gallagher	  and	  Mrs.	  Kathryn	  Caouette;	  
Advisors	  
 
Drama Club is an opportunity for students to sing, dance, act and put their dramatic talents to 



Page 25  

great use! 
 

• Fall –  Competitive One-Act Plays 
• Spring – Musical 

 
Student Council - Grades 6, 7 & 8- Mrs. Kathryn Caouette; Advisor 
 
This is an opportunity for our older students to take on leadership roles within the school 
community. The STB Student Council is active across the year offering both support within 
school and active charitable work outside in the large community. 
 
National Junior Honor Society – Grades 6, 7 & 8 – Mrs. Paula Pelletier; Advisor 
 
The Nano Nagle Chapter of the National Junior Honor Society was established to recognize 
outstanding middle school students. This organization honors those students who demonstrate 
excellence in the following areas:  
Scholarship, Leadership, Service, Citizenship and Character 
 

• Scholarship – Candidates eligible for selection to the chapter shall have a minimum 
cumulative grade point average of at least 87%. 

• Leadership – A student must exercise leadership in at least one school or community 
organization. Leadership can exist outside of elected positions including leadership 
within the classroom and effective participation in positions of responsibility in other 
activities such as Student Council, athletic team captains, section leaders in band, 
committee chairs in student groups, etc. Leadership roles in both the school and 
community may be considered, provided they can be verified. 

• Service – Service is generally considered to be those actions undertaken by the student 
which are done with or on behalf of others without any direct financial or material 
compensation. To be selected as a member of our chapter, a candidate must demonstrate 
on his or her Candidate Form, the completion of ten (10) hours of service undertaken at 
the school or in the community since the start of the sixth grade. 

• Citizenship – A student must demonstrate mature participation and responsibility 
through involvement with such activities as scouting, community organizations, or school 
clubs. 

• Character – A person of character demonstrates the following six qualities; 
trustworthiness, respect, responsibility, fairness, caring and citizenship. 
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ADDITIONAL	   SCHOOL	  INFORMATION	  
 
After School Program 
 
The After School Program is open to all St. Bernard’s Elementary School students.  The 
program, which runs until 5:30 p.m. from Mondays through Fridays, offers homework, 
activity and play time. The cost and additional details for this program may be found in the 
summer information packet or may be obtained at the school office.   
 
Parents must complete a registration form for this program. Forms are available through the 
office or from the After School Program supervisors. 
 
Payment is expected at the end of each week for services rendered during the week.  Please 
note that payments must be kept current to utilize the After School Program.  A $10.00 late 
fee will be charged to accounts that are past due. 
 
 
 
Asbestos	  
 
In compliance with Federal Asbestos Hazard Emergency Response Act (AHERA) regulations, 
St. Bernard’s Elementary School is required to inform all parents and employees associated with 
our school of the Asbestos Inspection Reports and Management Plan. 
 
The Inspection Reports and the Management Plan, as required by AHERA, are on file in the 
Principal’s office and are available for review by any parent/guardian, teacher or staff member 
during normal business hours of the school. Please make your request for a review of these files 
to the Principal. 

	  
Fundraising	  
 
 Campbell Soup Labels: Saving the UPC portion of the Label helps to fund specialty items for 
the classrooms. Product list may be found at (www.labelsforeducation.com). 
 
School Store Program:  Shop at your favorite stores online and up to 20% of your purchase 
goes directly back to our school. Sign up online at (www.schoolpop.com) 
 
Boxtops for Education: We redeem the box tops from General Mills, Betty Crocker, Pillsbury, 
Green Giant, Old El Paso, and many other products. Sorry we cannot redeem Betty Crocker 
Points. Please check out their website for a complete list of products. 
(www.boxtopsforeducation.com) 
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Can Tabs:  Please save the “can tab” portion of the can, they are saved for the Shriners. They 
are used to help make many items for the handicap. Please join us in our efforts. 
 
Hannaford Supermarkets Helps Schools:   Hannaford Markets have a School Buck Program 
were you purchase certain products and on your receipt you will see a dollar reward. Place the 
receipt in the box marked St. Bernard’s Elementary at the Leominster store and our school will 
receive a check at the end of the school year. 
 
Target Stores Helps St. Bernard’s Elementary:   Apply for a Target credit card and every 
purchase you make St. Bernard’s Elementary  can receive a percentage of the total sale as 
another way of helping our school as you buy the things your family needs. 

	  
Health	  
 
Students are not allowed to attend school if they currently have a fever or have had a fever or 
have been vomiting within 24 hours of the school day.  Any communicable disease should be 
checked by a physician before the child returns to school. Under Massachusetts General 
Law, Chapter 94C-May 1993, all public and private schools must follow specific 
guidelines for any child who needs to take over the counter or prescription medications 
during the school day.  Please contact the school office for the details regarding these 
guidelines. 
 
Liturgies  
 
Liturgies for the entire student body are held periodically throughout the school year. We invite 
you, as part of our Catholic community, to celebrate Mass with us. Liturgy is usually held at 
9:30 a.m. as announced.  Dates will be included on the school calendars and posted on the 
website. 
 
Money	  
 
All money collected for various activities or projects must be brought to school in a sealed 
envelope appropriately marked with the child's name, grade, date, amount and the purpose 
of the money (for example lunch money, picture money, field trip money). 
 
Nature’s Classroom 
 
Students in grade 7 may be invited to participate in the Nature’s Classroom program that takes 
place in the fall.  This is an optional program.  Nature’s Classroom offers a unique educational 
experience that strives to create a living/learning community that integrates the social 
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development of that community with academic instruction.  Information regarding this program 
is sent home to families in the spring. 
 
Party Invitations 
 
No invitations are to be passed out in school unless everyone in the class will be receiving an 
invitation.  Parents/guardians who would like a class list with addresses any request one from the 
office. 
 
Recess	  
 
All students are expected to go outdoors for recess.  Any exceptions to this will be dealt with 
on an individual basis.  Children are properly dressed for weather conditions.  During winter 
months, in particular, children should be dressed warmly.  Indoor recess is scheduled only 
during inclement weather or when the play area is hazardous. 

	  
School Library  
 
Books are borrowed from the Library for a two week period. A notice will be given to a student 
if a book has not been returned two weeks after the due date. After a month a second notice will 
be sent home requesting the book or the replacement cost. 
 
Transportation 
 
Bussing is provided to students living in Fitchburg through Fitchburg Public Schools.  Bus 
fees are based on certain criteria determined by the FPS.  Please refer to the Transportation 
Request form sent home with students each spring for specific information and fees. Students 
are required to have a monthly bus passes which are available for sale through our school 
office. 
 

PARENT-TEACHER ORGANIZATION 
 
PTO By-Laws are available on www.stbernardselementary.org. 
 
Incentive Program  
 
K-8 families have the opportunity to work off $300.00 towards tuition by participating in the 
PTO Incentive program by volunteering at fundraising events. Ten (10) STB volunteer hours 
equal a $100.00 reduction on the tuition bill. Credits are issued in September, January and April.   
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No tuition credit is given until ten volunteer hours are worked. Please be sure to sign in at all 
fundraising events that are worked to receive credit for hours worked. The Incentive Coordinator 
keeps track of hours but parents/guardians should track their volunteer hours, as well. Relative 
may work incentive hours for families. Please contact the PTO Incentive Coordinator with any 
questions or concerns. 
 
 
PTO Meetings 
 
Monthly PTO Meetings are generally held the second Wednesday of each month from 
September thru May.  These meetings are open to all St. Bernard Elementary School parents 
and guardians.  Everyone is encouraged to participate. 
 

PTO Officers & Class Reps 2015 – 2016 
 

Position	   Name	   Email	  

President	   John	  Cross	   cross@insegment.com	  	  	  

Vice	  President	   Dan	  Hanlon	   danhanloniv@comcast.net	  

Recording	  Secretary	   Jane	  Fluharty	   jfluharty1@comcast.net	  

Treasurer	   Jennifer	  Ledoux	   gingercup77@yahoo.com	  

Publicity	  Coordinator	   Patricia	  Martin	   pvaccamartin2000@yahoo.com	  

Pre-‐K	   Deanna	  Richard	   nanashorty@yahoo.com	  

	  
Jennifer	  Ledoux	   gingercup77@yahoo.com	  

	  
Cara	  Cross	   busybees106@gmail.com	  

Kindergarten	   Kristen	  Sanderson	   kristinsanderson80@outlook.com	  

	  
Kristie	  Langtry	   kristielangtry@gmail.com	  	  

	  
Chris	  Langtry	   chrislangtry77@gmail.com	  

1st	  Grade	   Kristie	  Langtry	   kristielangtry@gmail.com	  	  

	  
Chris	  Langtry	   chrislangtry77@gmail.com	  	  

	  
Kristen	  Sanderson	  

	  
kristinsanderson80@outlook.com	  

2nd	  Grade	  Co-‐Reps	   Jessica	  Krook	   jesskrook@hotmail.com	  

	  
Jenn	  Hebert	   	  jenniferhebert@comcast.net	  

3rd	  Grade	  Co-‐Reps	   Claudia	  Norton	   claudianorton@comcast.net	  	  	  	  

	  
	  Cara	  Cross	   busybees106@gmail.com	  

	  
Deanna	  Richard	   nanashorty@yahoo.com	  

4th	  Grade	  Co-‐Reps	   Jessica	  Elliott	   JessicaE@BoutwellOwens.Com	  
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Jennifer	  Ledoux	   gingercup77@yahoo.com	  

	  
Eileen	  McDonald	   eileenm331@verizon.net	  

5th	  Grade	  Co-‐Reps	   Rebekah	  Bingham	   rbingham@binghamlumber.com	  

	  
Nancy	  Allen	   nancyl.allen@comcast.net	  	  

6th	  Grade	  Co-‐Reps	   Joanne	  Novelli	   joannenovelli@aol.com	  

7th	  Grade	  Co-‐Reps	   Lisa	  Gibbons	   gibbons4545@comcast.net	  

	  
Jennifer	  Langton	   doodlepie@hotmail.com	  

8th	  Grade	  Co-‐Reps	   Erica	  Hoecker	   ajes75@gmail.com	  	  

	  
Kim	  Graustein	   pietila13@msn.com	  
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THE RIGHT TO AMEND 
 
St. Bernard’s Elementary School reserves the right to amend the Parent/Student Handbook at 
any time during the year. 
 
                                                                      

St. Bernard’s Elementary School  
 

BULLYING PREVENTION AND INTERVENTION PLAN 
 

I. Introduction. 
 

St. Bernard’s Elementary School (the “School”) acknowledges that its purpose for existence is 
rooted in the mission of the Church. In fulfilling its role within the educational mission of the 
Church, the School must share and live out, through Catholic Christian tradition, the message of 
Jesus Christ and be committed to providing an integrated Catholic educational environment that 
permeates all aspects of its daily life and operations. Each child must be challenged to reach 
his/her full potential by fostering in each child a love of learning and by providing an 
environment that also fosters respect and understanding of one another. In this regard, it is 
essential that a safe, positive and productive educational environment be established where 
students can attain the highest academic achievement and where no student shall be subjected to 
Bullying, Cyber-Bullying or Retaliation. Bullying, Cyber-Bullying or Retaliation or other 
similar disruptive or violent behaviors constitute conduct that disrupts both a student’s ability to 
learn and the School’s ability to educate its students in a safe and embracing environment.  The 
School’s Staff is expected to demand that all students behave appropriately and treat others with 
civility and respect.  Bullying, Cyber-Bullying and Retaliation are not to be tolerated.  
 
Accordingly, the School hereby promulgates this Bullying Prevention and Intervention Plan 
(the “Plan”) as required by the Roman Catholic Bishop of Worcester Bullying Prevention 
Policy (the “RCBW Bullying Prevention Policy”).  

 
II. Definitions.  For purposes of this Plan, the following definitions shall apply: 

 
“Bullying” is the repeated use by one or more students or by a member of the school staff 
including, but not limited to, an educator, administrator, school nurse, cafeteria worker, 
custodian, bus driver, athletic coach, advisor to an extracurricular activity or paraprofessional of 
a written, verbal, or electronic expression, or a physical act or gesture, or any combination 
thereof, directed at a Victim that: 
 

• causes physical or emotional harm to the Victim or damage to the Victim’s property; 
• places the Victim in reasonable fear of harm to him/herself, or of damage to his/her 
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property; 
• creates a Hostile Environment at School for the Victim; 
• infringes on the rights of the Victim at the School; or 
• materially and substantially disrupts the education process or the orderly operation of the 

School. 
by way of example only, Bullying may involve, but is not limited to: 
      unwanted teasing  
      threatening 
      intimidating 

 
 
 

   stalking 
   Cyber-Stalking 
   physical violence 
   theft 
   sexual, religious, racial or any other type of harassment 
   public humiliation 
   destruction of School or personal property 
   social exclusion, including incitement and/or coercion 
   rumor or spreading of falsehoods 

 
For the purpose of this Plan, whenever the term “Bullying” is used it shall include Cyber-
Bullying (as defined below).  
 
“Cyber-Bullying” means Bullying through the use of technology or any electronic 
communication, which shall include, but shall not be limited to, any transfer of signs, signals, 
writing, images, sounds, data or intelligence of any nature transmitted in whole or in part by a: 
 

• wire 
• radio  
• electromagnetics  
• photo-electronic or photo-optical system, including, but not limited to, electronic mail, 

internet communications, instant messages or facsimile communications. 
 
Cyber-Bullying shall also include the creation of a web page or blog in which the creator 
assumes the identity of another person or knowingly impersonates another person as author of 
posted content or messages, if the creation or impersonation creates any of the conditions 
enumerated in the definition of Bullying. 
 
Cyber-Bullying shall also include the distribution by electronic means of a communication to 
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more than one person or the posting of material on an electronic medium that may be accessed 
by one or more persons, if the distribution or posting creates any of the conditions enumerated 
in the definition of Bullying. 
“Hostile Environment” means a situation in which Bullying causes the School environment to 
be permeated with intimidation, ridicule or insult that is sufficiently severe or pervasive to alter 
the conditions of the student’s education. 
“Perpetrator”, means a student or a member of the school staff including, but not limited to, an 
educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, 
advisor to an extracurricular activity or paraprofessional who engages in Bullying or 
Retaliation. 
 
“Retaliation” means any form of intimidation, reprisal, or harassment directed against a student 
who reports Bullying, provides information during an investigation of Bullying, or witnesses or 
has reliable information about Bullying.  
 
“School Grounds” mean property on which a School building or facility is located or property 
that is owned, leased or used by a School for a School-sponsored activity, function, program, 
instruction or training. 
 
“Staff” includes, but is not limited to, educators, administrators, counselors, School nurses, 
cafeteria workers, custodians, bus drivers, athletic coaches, advisors to extracurricular activities, 
support staff, and paraprofessionals. 
 
 
 

“Victim”, means a student against whom Bullying or Retaliation has been perpetrated. 

 
III.   Leadership. 

 
Leadership at all levels of the School community has played a critical role in developing and 
implementing this Plan in the context of other School and community efforts to promote a 
positive School climate.  The Plan has been developed in consultation with the Principal, the 
School Board, teachers and staff, professional support personnel, school volunteers, community 
representatives, local law enforcement agencies, students, parents, guardians and any other 
stakeholders the Principal deemed advisable. Notice to and a public comment period for 
families of students currently attending the School was provided before the Plan was adopted by 
the School.  We all have a primary role in teaching students to be civil to one another and 
promoting understanding of and respect for diversity and difference.  The Principal and 
designated members of the staff, are collectively responsible for setting priorities and for 
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staying up-to-date with current research on ways to prevent and effectively respond to Bullying.  
It is also the responsibility of the Principal and such designees to involve representatives from 
the greater School and local community in developing, implementing and periodically 
reviewing and updating the Plan.  The Plan shall be reviewed and updated at least every two 
years, in consultation with other stakeholders as set forth above. 
 
 
A. Assessing needs and resources.  The Plan is intended to be the School's blueprint for 

enhancing capacity to prevent and respond to issues of Bullying within the context of other 
healthy School climate initiatives.  As part of the planning process, School leaders, with 
input from families, the staff and others mentioned above, have assessed the adequacy of 
current programs; reviewed current policies and procedures; reviewed available data on 
Bullying and behavioral incidents; and assessed available resources including curricula, 
training programs, and behavioral health services.  This “mapping” process has assisted the 
School in identifying resource gaps and the most significant areas of need.  Based on these 
findings, the School has revised policies and procedures. 

 
  A needs assessment will be completed annually on the school climate and safety. This 
assessment will be completed by: 1) an annual survey of students, staff, parents and 
guardians; and 2) collecting and analyzing building specific data on the prevalence of 
bullying and other discipline related incidents with a focus on vulnerable populations and 
“hot spots” in the building, grounds or other related areas.  The information will be used to 
make data driven decision making for prevention strategies (adult supervision, professional 
development, curricula changes, and in-School support services. 
The Principal will review available data on a monthly basis including but not limited to: 
 

(i) the number of reported allegations of bullying or retaliation;  

(ii) the number and nature of substantiated incidents of bullying or retaliation;  

(iii) the number of students disciplined for engaging in bullying or retaliation; and  

(iv) any other information the School may believe helpful in assessing, preventing or 
addressing bullying. 

 
 

B. Planning and oversight.  The Principal is responsible for: 1) receiving reports on 
Bullying; 
 
 2) collecting and analyzing building- and/or School-wide data on Bullying to assess 
the present problem and to measure improved outcomes; 3) creating a process for 
recording and tracking incident reports, and for accessing information related to 
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Victims and Perpetrators; 4) planning for ongoing professional development;  5) 
planning supports that respond to the needs of Victims and Perpetrators; 6) choosing 
and implementing the curricula that the School will use; 7) developing new or revising 
current policies and protocols under the Plan, including an Internet safety policy, and 
designating key Staff to be in charge of implementation of them; 8) amending student 
and Staff handbooks and codes of conduct; 9) leading the parent or family 
engagement efforts and drafting parent information materials; and 10) reviewing and 
updating the Plan each year. 

 
C. Priorities.   
 

The School expects that all members of the School community will treat each other in a 
civil manner and with respect for differences.   
 
The School is committed to providing all students with a safe learning environment that 
is free from Bullying and Harassment.  This commitment is an integral part of our 
comprehensive efforts to promote learning, and to prevent and eliminate all forms of 
Bullying and other harmful and disruptive behavior that can impede the learning process.     

 
The School will not tolerate any unlawful or disruptive behavior, including any form of 
Bullying or Retaliation, in School, on School Grounds, or in School-related activities.  
The School will investigate promptly all reports and complaints of Bullying and 
Retaliation and take prompt action to end that behavior and restore the Victim’s sense of 
safety. The School will support this commitment in all aspects of our School community, 
including curricula, instructional programs, staff development, extracurricular activities, 
and parent or guardian involvement. 
 
This Plan is a comprehensive approach to addressing Bullying, and the School is 
committed to working with students, teachers and staff, families, law enforcement 
agencies, and the community to prevent issues of violence.  In consultation with these 
constituencies, the School has established this Plan for preventing, intervening, and 
responding to incidents of Bullying and Retaliation.  The Principal is responsible for the 
implementation and oversight of the Plan. 
 
The Plan recognizes that certain students may be more vulnerable to becoming a Victim 
of bullying or harassment based on actual or perceived differentiating characteristics, 
including race, color, religion, ancestry, national origin, sex, socioeconomic status, 
homelessness, academic status, gender identity or expression, physical appearance, 
pregnant or parenting status, sexual orientation, mental, physical, developmental or 
sensory disability or by association with a person who has or is perceived to have 1 or 
more of these characteristics. In addition to the measures mentioned above and below, the 
School shall take the following, specific steps to support vulnerable students and to 
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provide all students with the skills, knowledge and strategies needed to prevent or 
respond to bullying or harassment:  

 
Nothing in this Plan alters the School’s obligations to remediate any discrimination or 
harassment based on a person’s membership in a legally protected category under local, 
Massachusetts or federal law.  
 
 
 

 
IV.   Prohibition against Bullying and Retaliation.   

 
Bullying is prohibited:  
 

• On School Grounds owned, leased or used by a School;  
• On property immediately adjacent to School Grounds;  
• At any School-sponsored or School-related activity, function or program whether on or 

off School Grounds;  
• At a School bus stop; 
• On a School bus or any other vehicle owned, leased or used by the School; or, 
• Through the use of technology or an electronic device owned, leased or used by the 

School; 
 
Bullying is also prohibited at a location, activity, function or program that is not School-related 
or through the use of technology or an electronic device that is not owned, leased or used by the 
School if the act or acts in question: 
 

• create a Hostile Environment at School for the Victim; 
• infringe on the rights of the Victim at School; or 
• materially and substantially disrupt the education process or the orderly operation of the 

School. 
 
Retaliation against any person who reports Bullying or Retaliation provides information during 
an investigation of Bullying or Retaliation, or witnesses or has reliable information about 
Bullying or Retaliation is also prohibited. 
 

 
V.   Training and Professional Development 
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A. Annual Staff Training on the Plan. As required by M.G.L. c. 71, sec. 37O (e)(2), annual 
training on the Plan shall be provided for all School faculty and staff; and, in the discretion 
of the Principal, for volunteers who have significant contact with students.  Such training 
will include faculty and staff duties under the Plan, an overview of the steps that the 
Principal or his or her designee will follow upon receipt of a report of Bullying or 
Retaliation, and an overview of any Bullying prevention curricula to be offered at the 
School. Staff members hired after the start of the School year are required to participate in 
School-based training during the School year in which they are hired, unless they can 
demonstrate participation in an acceptable and comparable program within the immediately 
preceding two years.  

 
B. Written Notice to Staff. Pursuant to Mass. Gen. Laws Chapter 71, Sec. 37O(e)(2), at the 

beginning of each school year the Principal or his or her designee shall provide written 
notice to the School Staff of the RCBW Policy and the Plan. Relevant sections of the RCBW 
Policy and the Plan relating to the duties of School Staff shall be included in the School 
employee handbook. 

 
C.  On-going Professional Development. The goal of professional development is to establish a 

common understanding of tools necessary for Staff to create a School climate that promotes 
safety, civil communication, and respect for differences.  Professional development will 
build the skills of Staff members to prevent, identify, and respond to Bullying.  Professional 
development may be informed by research and may include information on: 

 
 

• developmentally (or age-) appropriate strategies to prevent Bullying; 
• developmentally (or age-) appropriate strategies for immediate, effective interventions to 

stop Bullying incidents; 
• information regarding the complex interaction and power differential that can take place 

between and among a Perpetrator, Victim, and witnesses to the Bullying;  
• research findings on Bullying, including information about specific categories of students 

who have been shown to be particularly at risk for Bullying in the School environment; 
• information on the incidence and nature of Cyber-Bullying; and 
• Internet safety issues as they relate to Cyber-Bullying.   

 
Professional development will also address ways to prevent and respond to Bullying or 
Retaliation for students with disabilities and other groups identified as particularly 
vulnerable to bullying. 
 

Additional areas identified by the School for professional development include:  
 
• promoting and modeling the use of respectful language; 
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• fostering an understanding of and respect for diversity and difference; 
• building relationships and communicating with families;  
• constructively managing classroom behaviors;  
• using positive behavioral intervention strategies;  
• applying constructive disciplinary practices;  
• teaching students skills including positive communication, anger management, and 

empathy for others; 
• engaging students in School or classroom planning and decision-making; and  
• maintaining a safe and caring classroom for all students. 

 
VI.   Access to Resources and Services.  

 
A. Identifying resources.  The Plan should include the School’s process for identifying its 

capacity to provide counseling and other services for Victims, Perpetrators, and their 
families.  This will include a review of current staffing and programs that support the 
creation of positive School environments by focusing on early interventions and intensive 
services.  Once this mapping of resources is complete, the School can develop 
recommendations and action steps to fill resource and service gaps.  This may include 
adopting new curricula, reorganizing Staff, establishing safety planning teams, and 
identifying other agencies that can provide services.  The Plan should outline the local 
processes for identifying existing and needed resources. 

 
B. Counseling and other services.  The Plan should identify the availability of culturally and 

linguistically appropriate resources within the School.  If resources need to be developed, the 
Plan should identify linkages with community based organizations, including Community 
Service Agencies (CSAs) for Medicaid eligible students.  In addition, the Plan should 
identify Staff and service providers who assist Schools in developing safety plans for 
students who have been Victims of Bullying or Retaliation, providing social skills programs 
to prevent Bullying, and offering education and/or intervention services for students 
exhibiting Bullying behaviors.  The School may consider current tools including, but not 
limited to, behavioral intervention plans, social skills groups, and individually focused 
curricula. 

 
C. Students with disabilities.  When the School determines that the student has a disability that 

affects social skills development or that the student may participate in or is vulnerable to 
Bullying, harassment, or teasing because of his/her disability, the School should consider 
what reasonable adjustments and/or steps should be undertaken with a view toward 
developing the student's skills and proficiencies so as to avoid and respond to Bullying.  

 
 
D. Referral to outside services.  The School should establish a referral protocol for referring 

students and families to outside services.  Clear protocols will help students and families 
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access appropriate and timely services.  Referrals must comply with relevant laws and 
policies.  Current local referral protocols should be evaluated to assess their relevance to the 
Plan, and revised as needed. 

 
VII. Policies and Procedures for Reporting and Responding to Bullying and 

Retaliation. 
 
 
A. Reporting Bullying or Retaliation.  Reports of Bullying or Retaliation may be made by staff, 

students, parents or guardians, or others, and may be oral or written.  Oral reports made by 
or to a staff member shall be recorded in writing.  A School staff member, including, but not 
limited to, an educator, administrator, school nurse, cafeteria worker, custodian, bus driver, 
athletic coach, advisor to an extracurricular activity or paraprofessional, is required to report 
immediately to the Principal or designee any instance of Bullying or Retaliation the staff 
member becomes aware of or witnesses.  Reports made by students, parents or guardians, or 
other individuals who are not School staff members, may be made anonymously.  The 
School will make a variety of reporting resources available to the School community 
including, but not limited to, an Incident Reporting Form which is attached to this Plan and 
is available in the Parent/Student Handbook and on the School’s website, voicemail left for 
the Principal at the Principal’s extension 978 342 1948 x 301or an emailed report to the 
Principal. 

 
Use of an Incident Reporting Form is not required as a condition of making a report.  The 
School will: 1) include a copy of the Incident Reporting Form in the beginning of the year 
packets for students and parents or guardians, or advise them that such is available on the 
school web site; 2) make it available in the School’s main office and ) it will be posted on 
the School’s website.  The Incident Reporting Form will be made available in the most 
prevalent language(s) of origin of students and parents or guardians.   
 
At the beginning of each School year, the School will provide the School community, 
including administrators, staff, students, and parents or guardians, with written notice of its 
policies and procedures for reporting acts of Bullying and Retaliation.   
 
Pursuant to Mass. Gen. Laws Chapter 71, Sec. 37O(e)(1): Annual written notice of the 
relevant student-related sections of the Plan shall be included in the school handbook 
provided to students and their parents or guardians, in age-appropriate terms and in 
languages which are most prevalent among the students, parents or guardians. 
 
Pursuant to Mass. Gen. Laws Chapter 71, Sec. 37O(e)(3): The Plan is posted on the 
school’s website. 
 
A description of the reporting procedures and resources, including the name and contact 
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information of the Principal or designee, to the extent, if at all, not set forth in this Plan, will 
be incorporated in student and Staff handbooks, on the School website, and in other 
information about the Plan that is made available to parents and guardians. 
 

1. Reporting by Staff 
 

A Staff member, including, but not limited to, an educator, administrator, school nurse, 
cafeteria worker, custodian, bus driver, athletic coach, advisor to an extracurricular activity 
or paraprofessional, shall report immediately to the Principal or designee when he/she 
witnesses or becomes aware of conduct that may be Bullying or Retaliation.  The 
requirement to report to the Principal or designee does not limit the authority  
 
of the Staff member to respond to behavioral or disciplinary incidents consistent with School 
policies and procedures for behavioral management and discipline. 

 
2. Reporting by Students, Parents or Guardians, and Others 

 
The School expects students, parents or guardians, and others who witness or become aware 
of an instance of Bullying or Retaliation involving a student to report it to the Principal or 
designee.  Reports may be made anonymously, but no disciplinary action will be taken 
against an alleged Perpetrator solely on the basis of an anonymous report.  Students, parents 
or guardians, and others may request assistance from a staff member to complete a written 
report.  Students will be provided practical, safe, private and age-appropriate ways to report 
and discuss an incident of Bullying with a staff member, or with the Principal or designee. 

 
B. Responding to a report of Bullying or Retaliation.   
 

1. Preliminary Determinations/Safety 
 

Upon receiving a complaint, the principal will confer with the complainant to obtain an 
understanding and statement of the alleged facts. If, based on the alleged facts, the principal 
determines that the conduct complained of would not constitute bullying as defined by 
M.G.L. c.71 sec 370 and school policies, the principal shall document that determination on 
the Incident Reporting Form and shall take no further action with regard to the complaint. If 
the principal determines that such facts, if true, would constitute bullying, as defined above, 
the principal will promptly commence an investigation of the complaint. 
Upon commencing an investigation, the Principal or designee will take steps to assess the 
need to restore a sense of safety to the alleged Victim and/or to protect the alleged Victim 
from possible further incidents.  Responses to promote safety may include, but not be limited 
to, creating a personal safety plan; pre-determining seating arrangements for the Victim 
and/or the alleged Perpetrator in the classroom, at lunch, or on the bus; identifying a Staff 
member who will act as a “safe person” for the Victim; and altering the Perpetrator’s 
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schedule and access to the Victim.  The Principal or designee will take additional steps to 
promote safety during the course of and after the investigation, as necessary. 
 
The Principal or designee will implement appropriate strategies for protecting from Bullying 
or Retaliation a student who has reported Bullying or Retaliation, a student who has 
witnessed Bullying or Retaliation, a student who provides information during an 
investigation, or a student who has reliable information about a reported act of Bullying or 
Retaliation.   

 
 2. Obligations to Notify Others 
 

a.  Notice to parents or guardians.  Upon determining that Bullying or Retaliation has 
occurred, the Principal or designee will promptly notify the parents or guardians of 
the Victim and the Perpetrator of this, and of the procedures for responding to it.  
There may be circumstances in which the Principal or designee contacts parents or 
guardians prior to any investigation.  Notice will be consistent with state 
regulations at 603 CMR 49.00 and with the Massachusetts Student Records 
Regulations, 603 CMR 23.00, and the Federal Family Educational Rights and 
Privacy Act Regulations, 34 CFR Part 99, as set forth in 603 CMR 49.07, to the 
extent applicable to a Catholic, non-public school.   
 

b. Notice to Another School .  If the reported incident involves students from more 
than one School district, charter School, non-public School, approved private 
special education day or residential School, or collaborative School, the Principal 
or designee of the school first informed of the incident will promptly notify by 
telephone the Principal or designee of the other School(s) of the incident so that 
each School may take appropriate action.  All communications will be in 
accordance with state and federal privacy laws and regulations, and 603 CMR 
49.00. 
 

c. Notice to Law Enforcement.  At any point after receiving a report of Bullying or 
Retaliation, including after an investigation, if the Principal or designee has a 
reasonable basis to believe that criminal charges may be pursued against the 
Perpetrator, the Principal will notify the local law enforcement agency.  Notice will 
be consistent with the requirements of 603 CMR 49.00 and locally established 
agreements with the local law enforcement agency.  Also, if an incident occurs on 
School grounds and involves a former student under the age of 21 who is no longer 
enrolled in School, the Principal or designee shall contact the local law 
enforcement agency if he or she has a reasonable basis to believe that criminal 
charges may be pursued against the Perpetrator. 

 
 In making this determination, the Principal will, consistent with the Plan and with 
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applicable School policies and procedures, consult with the School resource 
officer, if any, and other individuals the Principal or designee deems appropriate 
(including, but not limited to, the Superintendent of Diocesan Schools, and if the 
Superintendent deems advisable, legal counsel for the Diocese).   

 
C. Investigation.  The Principal or designee will investigate promptly all reports of Bullying or 

Retaliation and, in doing so, will consider all available information known, including the 
nature of the allegation(s) and the ages of the students involved.   

 
During the investigation the Principal or designee will, among other things, interview 
students, staff, witnesses, parents or guardians, and others as necessary. The Principal or 
designee (or whoever is conducting the investigation) will remind the alleged Perpetrator, 
Victim, and witnesses that Retaliation toward any individual for reporting or cooperating 
with an investigation of Bullying will result in disciplinary action that may include 
suspension or expulsion from school. 
 
Interviews may be conducted by the Principal or designee, other staff members as 
determined by the Principal or designee, and in consultation with the School counselor, as 
appropriate.  To the extent practicable, and given his/her obligation to investigate and 
address the matter, the Principal or designee will maintain confidentiality during the 
investigative process. The Principal or designee will maintain a written record of the 
investigation.   
 
Procedures for investigating reports of Bullying and Retaliation will be consistent with 
School policies and procedures for investigations.  If necessary, the Principal or designee 
will consult with Superintendent of Diocesan Schools, and if the Superintendent deems 
advisable, legal counsel for the Diocese, about the investigation.  

 
D. Determinations.  The Principal or designee will make a determination based upon all of the 

facts and circumstances within fifteen (15) school days of the principal’s receipt of the 
complaint. If, after investigation, Bullying or Retaliation is substantiated, the Principal or 
designee will take steps reasonably calculated to prevent recurrence and to ensure that the 
Victim is not restricted in participating in School or in benefiting from School activities.  
The Principal or designee will: 1) determine what remedial action is required, if any, and 2) 
determine what responsive actions and/or disciplinary action is necessary. The principal’s 
findings will be documented on the Incident Reporting Form. If the principal or designee 
determines that a student knowingly made a false accusation of bullying or retaliation, that 
student may be subject to disciplinary action. 

 
Depending upon the circumstances, the Principal or designee may choose to consult with the 
students’ teacher(s) and/or the Victim’s or Perpetrator’s parents or guardians, to identify any 
underlying social or emotional issue(s) that may have contributed to the Bullying behavior 
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and to assess the level of need for additional social skills development. 
 
The Principal or designee will promptly notify the parents or guardians of the Victim and the 
Perpetrator about the results of the investigation and, if Bullying or Retaliation is found, 
what action is being taken to prevent further acts of Bullying or Retaliation.  All notice to 
parents must comply with applicable Massachusetts and federal privacy laws and 
regulations, including the Massachusetts Student Records Regulations, 603 CMR 23.00, and 
the Federal Family Educational Rights and Privacy Act Regulations, 34 CFR Part 99, as set 
forth in 603 CMR 49.07, to the extent applicable to a Catholic, non-public school.  Because 
of the legal requirements regarding the confidentiality of student records, the Principal or 
designee cannot report specific information to the Victim’s parent or guardian about the 
disciplinary action taken unless it involves a “stay away” order or other directive that the 
Victim must be aware of in order to report violations. 
 

E. Responses to Bullying.   
 

1. Teaching Appropriate Behavior Through Skills-building 
 

Upon the Principal or designee determining that Bullying or Retaliation has occurred, the 
law requires that the School use a range of responses that balance the need for accountability 
with the need to teach appropriate behavior.  Mass. Gen. Laws. Ch. 71, Section 37O (d)(v).  
Skill-building approaches that the Principal or designee may consider include:  
 
▪ offering individualized skill-building sessions based on the School’s anti-Bullying 

curricula; 
▪ providing relevant educational activities for individual students or groups of students, in 

consultation with guidance counselors and other appropriate School personnel; 
▪ implementing a range of academic and nonacademic positive behavioral supports to help 

students understand pro-social ways to achieve their goals; 
▪ meeting with parents and guardians to engage parental support and to reinforce the anti-

Bullying curricula and social skills building activities at home; 
▪ adopting behavioral plans to include a focus on developing specific social skills; and 
▪ making a referral for evaluation. 

  
2. Taking Disciplinary Action 

 
If the Principal or designee decides that disciplinary action is appropriate, the disciplinary 
action will be determined on the basis of facts found by the Principal or designee, including 
the nature of the conduct, the age of the student(s) involved, and the need to balance 
accountability with the teaching of appropriate behavior.  Discipline will be consistent with 
the Plan and with the School’s code of conduct. 
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Disciplinary procedures for students with disabilities may be governed by the federal 
Individuals with Disabilities Education Improvement Act (IDEA), which should be read in 
conjunction with Massachusetts laws regarding student discipline, to the extent either is 
applicable to a Catholic, non-public school.   
 
If the Principal or designee determines that a student knowingly made a false allegation of 
Bullying or Retaliation, that student may be subject to disciplinary action. 

 
3. Promoting Safety for the Victim and Others 
 

The Principal or designee will consider what adjustments, if any, are needed in the School 
environment to enhance the Victim's sense of safety and that of others as well.  One strategy 
that the Principal or designee may use is to increase adult supervision at transition times and 
in locations where Bullying is known to have occurred or is likely to occur.   
 
Within a reasonable period of time following the determination and the ordering of remedial 
and/or disciplinary action, the Principal or designee will contact the Victim to determine 
whether there has been a recurrence of the prohibited conduct and whether additional 
supportive measures are needed.  If so, the Principal or designee will work with appropriate 
School Staff to implement them immediately. 
 

4.  Referral to Outside Services 
 

Where appropriate and consistent with applicable laws, regulations, and policies, students 
found to have engaged in or to have been the victim of bullying, may also be referred to 
outside agencies and/or service providers. It shall be the responsibility of the Principal, 
through consultation with staff, community service organizations, and the school board to 
identify the resources and services available to such students, and their families, in their 
local communities. 

 
5. Monitoring of Interventions 

 
Within a reasonable period of time following the determination and the ordering of remedial 
and/or disciplinary action, the principal or designee will contact the victim to determine 
whether there has been recurrence of the prohibited conduct and whether additional 
supportive measures are needed. If so, the principal or designee will work with appropriate 
school staff to implement them immediately. 

 
 

VIII. Collaboration with Families. 
 



45 
 

A. Parent education and resources.  The School will offer educational programs for parents and 
guardians that are focused on the parental components of the anti-Bullying curricula and any 
social competency curricula used by the School.  The programs will be offered in 
collaboration with the School’s PTO. 
 

E. Notification requirements.  The School will send parents/guardians written notice each year 
about the student-related sections of the Plan and the School's Internet safety policy.  All 
notices and information made available to parents or guardians will be in hard copy or in 
electronic format on the school web site, provided notice of such availability on the web site 
is given by hard copy, and will be available in the language(s) most prevalent among parents 
or guardians.   

 
 

IX.   Relationship to Other Laws. 
  
Consistent with Massachusetts and federal laws, and the policies of the School, nothing in the 
Plan prevents the School from taking action to remediate discrimination or harassment based on 
a person’s membership in a legally protected category under local, Massachusetts, or federal 
law, or School policies.     
 
In addition, nothing in the Plan is designed or intended to limit the authority of the School to 
take disciplinary action or other action in accordance with the School’s contract with the 
parents, guardians and students and/or under applicable law or the School’s policies in response 
to violent, harmful, or disruptive behavior, regardless of whether the Plan covers the behavior, 
subject to Mass. Gen. Laws Chapter 71, Section 37O (d)(v)’s provision that such disciplinary 
actions shall balance the need for accountability with the need to teach appropriate behavior. 
 
In	  no	  event	  should	  the	  Plan	  be	  construed	  in	  any	  way	  so	  as	  to	  limit	  or	  modify	  the	  obligation	  of	  
mandated	  reporters	  to	  timely	  make	  required	  so-‐called	  51A	  Reports	  where	  required	  by	  M.G.L.	  
Chapter	  119,	  Section	  51A	  et	  seq.	  as	  same	  may	  be	  amended	  from	  time	  to	  time	  or	  any	  
successor	  statute	  to	  same. 
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BULLYING PREVENTION AND INTERVENTION INCIDENT REPORTING FORM  
 
1.   Name of Reporter/Person Filing the Report: _____________________________________________________ 

(Note: Reports may be made anonymously, but no disciplinary action will be taken against an alleged aggressor solely on the 
 basis of an anonymous report.) 

 

2.   Check whether you are the:   Target of the behavior    Reporter (not the target)  
  

3.   Check whether you are a:          Student         Staff member (specify role) 
________________________________ 

  
     Parent         Administrator                Other (specify) 
_______________________ 
 

Your contact information/telephone 
number:_________________________________________________________ 
 

4.   If student, state your grade: _____________   
 

5.   If staff member, state your role: ______________________________________________________ 
 
 
6.   Information about the Incident:         

             
 Name of Target (of behavior): 
___________________________________________________________________   
 

 Name of Aggressor (Person who engaged in the behavior): 
____________________________________________ 
   

 Date(s) of Incident(s):  
___________________________________________________________________________ 
 

 Time When Incident(s) Occurred: 
_______________________________________________________________ 
 

 Location of Incident(s) (Be as specific as possible): 
____________________________________________________ 
 
 
7.   Witnesses (List people who saw the incident or have information about it): 
 

 Name: _________________________________________     � Student  � Staff  � Other __________________-
______ 
 

Name: _________________________________________     � Student  � Staff  � Other 
________________________ 

 

Name: _________________________________________     � Student  � Staff  � Other 
________________________ 
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8.  Describe the details of the incident (including names of people involved, what occurred, and what each person 
did and said, including specific words used).  Please use additional space on back if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOR ADMINISTRATIVE USE ONLY 
 

9.  Signature of Person Filing this Report: ___________________________________________ Date: 
______________ 
 (Note: Reports may be filed anonymously.) 
 

10:  Form Given to: __________________________________   Position: ______________________ Date: 
__________ 
 
 Signature: ______________________________________________________ Date Received: 
_______________ 
                                                                   
II. INVESTIGATION 

1. Investigator(s):___________________________________________________ Position(s):________________________ 

2. Interviews:           

□ Interviewed aggressor Name: ___________________________________ Date: ___________________  

□ Interviewed target            Name: ___________________________________ Date: ___________________ 

□ Interviewed witnesses  Name: ___________________________________ Date: ___________________ 

     Name: ___________________________________ Date: ___________________ 

3. Any prior documented Incidents by the aggressor? □ Yes □ No 

If yes, have incidents involved target or target group previously?     □ Yes  □ No 

Any previous incidents with findings of BULLYING, RETALIATION        □ Yes □ No 

Summary of Investigation: 
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 (Please use additional paper and attach to this document as needed) 

III. CONCLUSIONS FROM THE INVESTIGATION 

 

1.  Finding of bullying or retaliation:  

□ YES        □ NO 

    □ Bullying         □ Incident documented as ___________________________ 

□ Retaliation            □ Discipline referral only_____________________________   

2.  Contacts: 

     □ Target’s parent/guardian    Date:______________ □ Aggressor’s parent/guardian    Date: _________________ 

□ Law Enforcement     Date: ___________________ 

3.  Action Taken: 

□ Loss of Privileges      □ Detention     □ Suspension         

□ Community Service    □ Education    □ Other ________________________________ 

4. Describe Safety Planning:  _____________________________________________________________________________ 

Follow-up with Target:  scheduled for __________________________   Initial and date when completed: _________ 

Follow-up with Aggressor:  scheduled for _______________________  Initial and date when completed: _________ 
 

Report forwarded to Principal: Date__________________   
 
(If principal was not the investigator)     

 

                      Name: ___________________________________________________________ 

Signature and Title: ___________________________________________________________   Date: _________________  

            (If principal was not the investigator)     

 

Signature of Principal _________________________________________________________    Date: _________________ 

            St. Bernard’s Elementary School 
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Acceptable	  Use	  Policy	  for	  the	  Use	  of	  Computers	  and	  Telecommunications	  
 

St. Bernard’s Elementary School 
254 Summer St, Fitchburg MA  01240 

 
Computing, data storage and information retrieval systems are designed to serve the students, 
faculty, staff and volunteers of the school community.  Network and Internet access is provided 
to further the legitimate educational goals of St. Bernard’s Elementary School.  The school 
provides computing and network resources for the use of students, employees and others 
affiliated with the school.  Members of the school community are encouraged to use the 
computers, software packages, and the school network capacities for educational or school 
related activities and to facilitate the efficient exchange of useful information.  However, the 
equipment, software and network capacities provided through the school computer services are 
and remain the property of St. Bernard’s Elementary School.  All users are expected to conduct 
their on-line activities in an ethical and legal fashion.  The use of these resources is a privilege, 
not a right.  Misuse of these resources will result in the suspension or loss of these privileges, as 
well as disciplinary, legal and/or monetary consequences.  Appropriate or acceptable 
educational uses of these resources include: 
 

• Accessing the internet to retrieve information from libraries, databases and World 
Wide Web sites to enrich and expand curriculum 

 
• Listservs and newsgroups may be used to gain access to current information on 

local, state, national and world events. 

 
Examples of inappropriate or unacceptable uses of these resources include, but are not limited 
to,    those uses that violate the law, the rules of network etiquette, or hamper the integrity or 
security of any network connected to the internet.  Some unacceptable practices include: 
 

• The use of Electronic Mail (e-mail), instant messaging, chat rooms, social 
networks or similar electronic communication systems is prohibited. 

 
• Student use of the school’s internet service without the express permission and 

presence of a faculty/staff member of St. Bernard’s Elementary is prohibited. 
 

• Transmission of any material in violation of any U.S. or state law, including but 
not limited to:  copyrighted material; threatening, harassing, pornographic or 
obscene material; or material protected by trade secret is prohibited.  The 
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transmission of copyrighted materials without the written permission of the author 
or creator through the school computer network resources in violation of U.S. 
copyright law is prohibited.  As with all forms of communication, e-mail or other 
network resources may not be used in a manner that is disruptive to the work or 
educational environment.  The display or transmission of messages, images, 
cartoons or the transmission or use of e-mail or other computer messages that are 
sexually explicit constitute harassment which is prohibited by this Diocese (See 
Policy 4160).  It is also illegal for anyone to knowingly allow any 
telecommunications facility under their control to be used for the transmission of 
illegal material. 

 
• The use for personal, financial or commercial gain, product advertisement, political 

lobbying or the sending of unsolicited junk mail or chain letters is prohibited. 
 

• Vandalism is prohibited.  This includes, but is not limited to, any attempt to harm 
or destroy the data or another user, the network/internet, or any networks or sites 
connected to the network/internet.  Attempts to breach security codes and/or 
passwords will also be considered a form of vandalism. 

 
• The creation, propagation, and/or use of computer viruses are prohibited. 

 
• The forgery, reading, deleting, copying or modifying of electronic mail messages 

of other users is prohibited. 
 

• Deleting, examining, copying, or modifying files and/or data belonging to other 
users are prohibited. 

 
• Willful destruction of computer hardware or software, or attempts to exceed or 

modify the parameters of the system is prohibited.  Nothing in this policy shall 
prohibit the school operator from intercepting and stopping network activity which 
has the capacity to overload the computer resources.  Disciplinary action may be 
taken for intentional overloading of school computer resources. 

 
• This agreement applies to stand alone units as well as units connected to the 

network or the internet.  Any attempt to violate the provisions of this agreement 
will result in revocation of the user’s privileges, regardless of the success or failure 
of the attempt.  In addition, school disciplinary action and/or appropriate legal 
action may be taken.  The decision of the Superintendent of Schools or his delegate 
regarding inappropriate use of the technology or telecommunication resources is 
final.  Monetary remuneration will be sought for damage necessitating repair or 
replacement of equipment. 
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St. Bernard’s Elementary School 

Agreement	  for	  the	  Use	  of	  Computers	  and	  Telecommunications	  
 

Parental Consent Form 
 
St. Bernard’s Elementary School has chosen to permit students access to computer and telecommunication 
resources to further its educational goals and objectives.  Reasonable care has been taken to assure the 
appropriateness and educational quality of the material available through the use of educational software and 
telecommunications.  However, parents and guardians are warned that St. Bernard’s Elementary School and the 
Diocese of Worcester do not have total control of the information on the internet.  Parents and guardians are the 
primary authority responsible for imparting the standards of ethical and legal conduct their child or ward should 
follow.  Therefore, St. Bernard’s Elementary School supports and respects each family’s right to decide whether 
or not their child may have access to this resource. 
 

	  I am the parent/guardian of the below named student.  I have read the Acceptable Use Policy for Computers and 
Telecommunication, and I have either explained it to my child/ward, ____________________________, or I have 
assured myself that the student understands it.  I also understand my own and the student’s responsibilities 
regarding computer hardware, software and internet access at St. Bernard’s Elementary School. 
 
Please check one: 
 
____________  I hereby request that my child have access to, and use of , the telecommunications resources at St. 
Bernard’s Elementary School  I also hereby indemnify and hold harmless the Diocese of Worcester and St. 
Bernard’s Elementary School from any claim or loss resulting from an infraction by the student of the policy or 
any applicable law. 
 
_____________  I do NOT wish my child to have access to, or use of, the telecommunications resources at St. 
Bernard’s Elementary School.   

Name of Student (Please Print) 
 
 
Name of Parent/Guardian (Please Print) 
 
 
Street Address 
 
 
City/State/Zip  
 
 
Home Phone       Cell  Phone 
 
 
Parent and Student Signatures      Date 
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St. Bernard’s Elementary School 

Agreement for the Use of Computers and Telecommunications 
 

Student Form Grades 4 to 8 
 
I have read the Acceptable Use Policy for Computers and Telecommunications.  I understand 
its significance and I agree to voluntarily abide with all terms and conditions of the policy.  I 
further understand that violation of this agreement would be unethical and might even constitute 
a criminal offense.  Should I choose to violate this agreement, my internet privileges will be 
revoked and disciplinary action and/or appropriate legal action may be taken. 
 
 
 
 
 
Name of Student (Please Print) 
 
 
 
Name of Parent/Guardian (Please Print) 
 
 
 
Street Address 
 
 
 
City/State/Zip  
 
 
 
Home Phone       Cell Phone 
 
 
 
Parent and Student Signatures      Date 
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St. Bernard’s Elementary School 

Agreement	  for	  the	  Use	  of	  Computers	  and	  Telecommunications	  
 

Student	  Form	  Grades	  K	  to	  3	  
 
 
I pledge to follow these rules while using the Internet at St. Bernard’s Elementary School. 
 

I will never give out personal information such as my home address, telephone number, 
or the name and location of my school without my teacher’s permission. 
 
I will only access websites approved by my teacher. 

 
I will tell my teacher right away if I come across any information that makes me feel 
uncomfortable. 
 
I will never send a person my picture or anything else without first checking with my 
teacher. 

 
I will not use the electronic mail (e-mail), instant messaging, chat room or social network 
features while working on the school computers. 

 
 
If I break these rules, I will no longer be allowed to use the internet at St. Bernard’s Elementary 
School.  Also my parents will be contacted and other disciplinary actions may be taken. 
 
 
Student’s Signature: 
 
 
 
 
Parent’s Signature: 
 
 
 
Date: 
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St. Bernard’s Elementary School 

254 Summer St. Fitchburg, MA  01420 
 

 

2016/2017	  Parent/Student	  Handbook	  Signature	  Form	  
 
We have read the 2016/2017 Parent/Student Handbook.  We agree to give our wholehearted 
cooperation to the policies, procedures and efforts of the school.  
 
 
 
 
 
Parent/Guardian Signature                                               Date     
 
 
 
 
                                                                                                                   
Student signature                                                                                                                                                                                                                                                                                                                            Date 
 
 
 
 
 
Student Signature                                                                    Date 
 
 
 
 
 
Student Signature                                                                     Date 
 
 
 
 
 
Student Signature                                                                       Date 
 
 
Please return all signed forms to the office by Friday, September 9, 2016 


